
Editable Application Form 
& Additional Facility Application



I. Opening and Saving the Forms:

Step 1: Have Adobe Reader 11 installed on your Computer

Step 2: Save the Application Forms on your Computer / Mobile
1. Loan Application Form
2. Additional Facility Application

On Laptop On Mobile



II. Steps to Fill in the Forms:

Step 1: Open the form in Adobe Reader 11 and fill out the details in the Form

On Laptop – Application Form On Mobile – Application Form



Steps to Insert Photographs

Step 2

Steps to insert photographs:
1. Click on the Photograph Space
2. Browse and Select the Photograph
3. Photograph will be automatically inserted in the space

Step 1

Step 3



Steps to insert Signatures (1/3): Uploading Signature Image

Step 2

Steps to insert photographs:
1. Click “Fill and Sign” (1) and select Sign (2)
2. Either “Draw the Signature” or Browse & Select for the 

Signature Image
3. Signature will be automatically inserted in the space

Step 1

Step 3

1

2



Steps to insert Signatures (2/3): Uploading Digital Signature

Please Note:
- If there is no signature configured, please configure a 
new signatures on Adobe Reader 11

Step 1: Click on the Signature Space Step 2: Select the Digital Signature



Steps to insert Signatures (3/3): Uploading via Mobile

Step 1: Click on the Signature Space

Step 1:
Select the Edit Icon

Step 2:
Select the Fill & Sign

Step 3:
Create Signature

Step 4:
Draw/Upload Signature

Step 4:
Sign will be inserted



III. Saving the Form

Step 1: Save the File (Save As) Step 2: Save the Form in a Unique Name


